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MEMORANDUM FOR:  673 MSG/CC

FROM:
Unit Sponsoring Event

SUBJECT:  Request Approval To Possess/Consume Alcoholic Beverages

1. The (name of unit) has reserved the (location) on (date) for a (describe function).  Request permission to possess/consume malt beverages and wine.

2. (Name of individual) has been delegated to monitor the consumption of alcoholic beverages and ensure no one under the age of 21 consumes alcoholic beverages.  He/she will also ensure food and non-alcoholic beverages are available on site.  (Names of individuals) are designated drivers.

 
Unit Commander’s Signature Block

673 MSG/CC

TO:
Name of Sponsoring Unit
Approved/Disapproved


673 MSG/CC Signature Block
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